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SUBJBCT s Mario K. Giordano (P) - Adjustment of Annual and Sick 

Leave Balances 



1. Subject la a contract employee who hoe been eagplpyed 

continuously by the Agency since September 1951* Cta 30 October i960 
Subject was transferred fros sa/OQB to the ^SMfc«y . *Frt» 

that date the recording of Subject's annual and sick leave balances 
also vu transferred to Headquarters Finance Division, CKAS. A 
recent review of Subject's leave record has revealed, however, that 
the leave balances which had accrued to his credit prior to 30 October 
i960 were never transferred to the Headquarters f inance office which 
is responsible for maintaining such records. 

2 . CL _L3 who has* bees Subject's supervisor since 1 

January 1962, has reviewed thoroughly all the inf conflation available 
re Subject's leave balances. He has reviewed the leave benefits 
included in the basic contract of Subject end each am en d men t thereto; 
he tea discussed this utter in detail with DOB administrative officer 
who handled Subject's leave record when he was assigned to PQB; and 

he has discussed this natter with knowledgeable persons in the 
Contract Personnel Division and in Headquarters F inanc e Division. In 
addition, a complete review of his leave record as he understood and 
reasabered it was Bade by Subject hinself and presented to J3 * 

3. Based on a review of all available information re Subject's 
leave balances for the period Oeptesber 1951 to 3^ October I960, it is 
our belief that Subject had accrued 600 hours of sick leave and 130 
hours of annual leave on 30 October i960. 
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h. It la T**iem tad, therefore, that the leave record of Mario 
L Giordano be anenrtert to reject an accrued leave ba lance of 600 
hour* or alck leave and 130 hours of swmM leave aa of 30 October 
1560 * 




For any further infoaaetion an thia natter , pleaae contact 
extension 6604. 
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